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TO: All Department and School Fiscal Qfficers

FROM: Clifford B. Edwards, Director
DATE: March 22, 1999

SUBJECT: FIXED ASSETS

Once again, we will be relying on the Fixed Asset Subsystem to report the State’s
fixed assets on the FY 1999 General Purpose Financial Statements. In order to maintain
a clean audit opinion on the State's financial statements and a strong bond rating, it is
absolutely essential the information in the Fixed Asset Subsystem be correct.

FURNITURE/EQUIPMENT/FIXTURES

As outlined in Accounting Memo #98-4, furniture/equipment/fixtures with a
useful life of more than one (1) year and a purchase or acquisition cost of more than
$15,000 per item is required to be included and maintained in the State’s Fixed Asset
Subsystem. A report will be issued the first week of April showing only those items of
$15,000 or more. Please review this report and make any necessary adjustments prior to
the close of the fiscal year. Also, all fixed asset skeletons over the $15,000 threshold
must be completed by the close of the fiscal year in order for the information to be
available in the year end reports.

PHYSICAL INVENTORY

The Budget and Accounting Policy Manual requires that “A physical inventory of
the property must be taken and the results reconciled with the property records at least
every two years.” For those agencies or school districts that completed a physical
inventory last year, you are not required to perform one this year. If your agency or
school district did not perform a physical inventory last year and did not submit the







